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Dursley Rugby Football Club

Junior / Mini Section

ROLE OF TREASURER
SUMMARY OF ROLE: ultimately responsible for insuring that the finances of the mini and junior section are organised and managed effectively through a specific and separate club bank account.
ACCOUNTABLE TO: Chair of Mini and Junior Committee
DUTIES:

· To manage all income and expenditure, including banking arrangements

· To Manage legal requirements such as taxation and charitable status

· To report regularly to the committee/chairperson on the section’s financial status

· To assist the Treasurer of the Main Club in preparing/ presenting audited financial year end report to AGM of the Main Club

· To financial plan,  and monitor  the budget throughout the year

IDEAL/KEY SKILLS FOR ROLE: 
· Good accountancy knowledge

· Great organisation skills

· Good administrative/IT skills

· Communication skills

· Attention to detail

· Ability to handle money and cheques carefully

· Confidence with numbers 

· Criminal Records Bureau Clearance

The term of office is 1 year, renewed each May.  You will need your own IT equipment and printer.   The post is unpaid although receipted expenses may be reimbursed at the discretion of the Treasurer of the Main Club.

TIME COMMITMENT: 
• Approximately 4 hours per week
Role of Treasurer June 2010


